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OPEN LOCAL INVITATION TO TENDER 

No.: Uganda/ 2019/ASF/RFQ/002/10/2019
Purpose: Procurement of a 4WD or 2WD Station Wagon
	DATE CALL FOR TENDERS LAUNCHED 
	6th November, 2019


	DEADLINE FOR RECEIPT OF TENDERS   
	21st November, 2019 at 5:00pm


	OPENING OF THE TENDERS
	26th November, 2019 at 2:30pm



Dear Sir / Madam:

We kindly request you to submit your quotation for a 4WD Station Wagon, as detailed in this request for quotation. 

FOR THE PROVISION OF:

	No.
	Description
	Quantity 

	1
	4WD or 2WD Station Wagon
	01


TECHNICAL SPECIFICATIONS:
	Background
Avocats Sans Frontières (ASF) is an International Non-Governmental Organization committed to enhancing access to justice for the most vulnerable and marginalized people in society. ASF headquarters are based in Brussels. ASF has been operating in Uganda since 2008. ASF Uganda Office is therefore seeking offers from reputable suppliers for supply of one 4WD or 2WD Station Wagon. 
All vendors must submit quotes for one vehicle which meets the minimum required specification listed in Annex 1 in this RfQ. 
Scope of Services

The selected vendor will deliver the vehicle to ASF office after duty clearance is done and the vehicle should be in Kampala to quicken the Uganda Revenue Authority process or supplier should state how soon the vehicle will be in the country.  

 Once issued an invoice, the service provider will allow 30 days for payment. The service provider needs to use all due care and diligence to do clear invoicing and as stated above, to keep ASF informed well in advance of variations from the initial order. Through this process, ASF will identify and establish an agreement with the selected supplier. 
Criteria for Evaluation of proposals 
· ASF will select quotation from vendor that offer THE BEST VALUE FOR MONEY. 
· Prices for the requested goods should include all associated (fees such as duties, customs or shipping fees) and other taxes including (VAT if applicable) but priced as a separate line in the quote. It will be assumed that all quotes will be inclusive of all applicable fees, duties, or taxes if the bidder fails to separate out these costs. 
· Established track record in undertaking contractual arrangements similar to requirements (please provide evidence of existing or previous similar contracts).

· The quotation that complies with all of the specifications, requirements and offers the lowest price, as well as all other evaluation criteria indicated, shall be selected. Any offer that does not meet the requirements shall be rejected.

· Goods offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described in this RfQ. 

· Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and quantity) shall be re-computed by ASF. The unit price shall prevail and the total price shall be corrected. If the supplier does not accept the final price based on ASF’s re-computation and correction of errors, its quotation will be rejected.

· At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by ASF after it has received the quotation.

· ASF is not bound to accept any quotation, nor award contract/purchase order nor be responsible for any cost associated a supplier’s preparation and submission of quotation regardless of the manner or the outcome of conducting the selection process. 
· ASF encourages every prospective vendor to avoid and prevent conflict of interest by disclosing to ASF if you, or any of your affiliates or personnel were involved in the preparation of the requirements, design, specifications, costs estimate and other relevant information used in this RfQ.
· ASF implements a zero tolerance on fraud and other proscribed practices and is committed to identifying and addressing all such acts and practices against ASF as well third parties involved in ASF activities.  

Criteria for ineligibility

Supplier who fall within the following criteria shall be excluded from the procurement procedure:

a. If they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b. Have been convicted of an offence concerning their professional conduct by a judgement of a competent authority for a crime that puts in questions their professional conduct;

c. If they committed an act of grave professional misconduct proven by any means that ASF can justify;

d. If they are not in compliance with their obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country where the contract is to be performed;

e. If they have been the subject of a judgement for fraud, corruption, involvement in a criminal organisation, money laundering or any other illegal activity;

f. If following another procurement procedure with ASF they have been declared to be in serious breach of contract for failure to comply with the contractual obligations.

The supplier needs to submit, together with their quotation, a sworn statement that they do not fall into any of the categories listed under points (a), (b), (c), (d), (e) and (f) above.

Documents to submit

· Legal registration of supplier.
· Complete contact detail of a person to whom further correspondences must be sent, including name, position, email and phone number.

· A profile of supplier (including size, location, areas of expertise, years in business, etc), providing the following minimum requirement of general work experience:
· List of clients and reference letters. At least 3 letters from clients shall be provided, 

· Filled prices schedule sheet (annex 2).
The tenders will be opened, before the public, at the ASF office on the 26th November, 2019 at 2:30pm from our office. All tenderers are invited to appear at the tender-opening session at that date and time.  

If the documents to submit, mentioned above aren’t all present. The offer won’t be reviewed by the selection committee. 




DELIVERY TERMS:

	Delivery date


	Delivery of goods will be as indicated in purchase order or email requesting for service

	Penalties for late deliveries
	If the delivery period stipulated in the final order is not respected, a penalty for this delay will be incurred. It will amount to 5% of the order's total amount per day of delay. This amount will be discounted from the total amount appearing on the invoice.


OTHER REQUIREMENTS:

	Value Added Tax on Price

Quotation
	Prices must be inclusive of VAT and other indirect applicable taxes if any

	All documentations, including

catalogs, instructions and

operating manuals, shall be

in this language
	English 


FINANCIAL BID DETAILS:

	Price
	Price is fixed, final and non-revisable.

Indicate the price per unit for the product.

	Currency 
	Uganda Shillings 

	Payment terms
	· 100% upon delivery
· All payments will be made into the bank account of the supplier 


ARRANGEMENTS FOR SUBMITTING TENDERS:

	Deadline for submitting tenders
	Deadline for submission of this quotation is by Thursday, 21st November, 2019 by 05:00pm 

	Place for quotation submission
	The quotation can be submitted by email to oug-cafl@asf.be copying in oug-af@asf.be or to our office: 

Avocats Sans Frontières
Plot 10 School Nane, Naguru 
P.O. Box 36710, Kampala

	Period of Validity of Quotes starting the Submission Date
	60 working days, from the date of quotation submission


REQUESTING ADDITIONAL INFORMATION:

	Contact person
	Moses Kinyera 
Avocats Sans Frontières
Telephone: 0779754933 
E-mail: oug-cafl@asf.be
Or 

Christina Atuhe 

Avocats Sans Frontières

Telephone: 

E-mail : oug-af@asf.be


Other information:

· Transport/distribution cost of the vehicle to the required site must be included in the quotation. If not included in the quote, quoted price will be assumed to be inclusive of such costs. 

· No extra charges of any kind will be allowed unless specifically agreed to by ASF in writing.

KEY CONTRACT TERMS 
The following Terms of Reference apply to all Requests for Quotations (RfQ) and, unless otherwise stated in the final agreement executed by both parties, all contracts issued by ASF. Preference will be given to vendors who can meet ASF terms. Any exceptions to the requirements or terms of the solicitation must be noted in the submission. 

1. Participation in this solicitation is open to all legal vendors. These terms refer to all nationals and to and all legal entities, companies or partnerships constituted under, and governed by the laws of Uganda and having their statutory office, central administration or principal place of business.

2. These terms apply to all bidders and all contractors or members of a consortium. To be eligible for participation in the tender procedure, bidders must prove to the satisfaction of ASF that they comply with the necessary legal, commercial, technical and financial requirements and are able to carry out the resulting contract effectively. 
3. ASF shall use its best endeavours to ensure that funds provided under this tender do not provide direct or indirect support or resources to organisations and individuals that are associated with terrorism and those that violate human rights.
4. All quotations and or communications should be identified by the unique RfQ Reference number reflected on the first page of the solicitation document. 
5. Any quotations or proposals not addressing each of the submission requirements listed in the solicitation may be considered non-responsive and disqualify the applicant from the final selection. Any exceptions to the requirements to the RfQ must be noted in the final submission. ASF reserves the right to consider any exception to be non-responsive.
6.  Late submissions won’t be considered.
7. All quotations or proposals must be valid for a period of 60 working days.

8. The RfQ is not an agreement to enter into and agreement with any party but rather a request to receive quotations/proposals from person(s) interested in providing the service or goods outlined in the released solicitation document. Such submissions shall be treated by ASF as offers to enter into agreement. 

9. ASF reserves the right to reject all submissions, in whole or in part, enter into negotiations with any party, and or award multiple contracts.
10.  After having thoroughly evaluated and compared the tenders, ASF will make its decision concerning the contract award and will notify the successful bidder(s) by mail with acknowledgement of receipt or handed personally against signature. ASF will inform the successful bidder(s) of which tender(s) has (have) been accepted.

Unsuccessful bidders will also be notified. This decision is final and not open to appeals.  ASF will keep the files of the unsuccessful candidates.  
Annex 1: Minimum required Specification 
	Feature/Attribute
	Minimum required specification

	Vehicle Type 
	4WD or 2WD Station Wagon

	Ground clearance 
	High ground clearance

	Wheels and tyre size 
	Manufacturers approved sizes or those suitable for 4WD or 2WD vehicles

	Drive terrain 
	4WD or 2WD only

	Fuel type 
	Petrol 

	Engine 
	Engine size: 2500 – 4500cc litres 

	Transmission
	Automatic 

	Fuel tank capacity 
	Minimum 60 litres 

	Airbags
	Minimum of 2 airbags for driver and passengers 

	Number of passengers 
	Seating capacity should not be less than 5 including driver and front passenger 

	Windows
	Electronic 

	Security 
	Alarm system 

	Brakes 
	· Hydraulic front disc and rear drum brakes

· Mechanical parking brake operating on transmission or rear wheels

· ABS braking system

· Brake system load sensing, proportioning and bypass

	After sales services 
	The supplier must have an authorised agent/dealer in Uganda to cater for repairs and spare parts or indicate what arrangements he will put in place in case they are awarded the contract 

	Additional required features 
	· Power steering

· Safety belts with warning buzzers

· Side impact protection bars

· Lockable glove box/compartment

· Air Conditioning

· Equipped with First Aid Kit

	Warranty
	Full warranty of minimum of 24 months/100,000kms whichever comes first

	Free service
	Months/duration or kilometres (km)

	Miscellaneous equipment 
	· Manufacturers approved jack and tool kit 
· Two reflect red warning triangles 

· Owner’s manual in English 

·  One full size spare wheel and tyre secured by a lockable device


Annex 2: Price schedule 
	S/N
	Description of the vehicle 
	Quantity 
	Unit Rate
	Total

	1.
	4WD or 2WD Station Wagon
	01
	
	

	2.
	(insert other fees/taxes if applicable)
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	VAT
	

	GRAND TOTAL
	


Our above-mentioned cost includes all costs required to provide the services as per the requirement of the Technical Specification attached to this RfQ. 
Our quotation is valid for 60 days from the date of submission. 

Signature:

_________________________________

Name and Title:
_________________________________ 

Date: 


_________________________________
Annex 3: Bidders Confirmation of specification
	Feature/Attribute
	Minimum required specification
	Does the supplier/Motor vehicle meet the required specification?

	Vehicle Type 
	4WD or 2WD Station Wagon
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Ground clearance 
	High ground clearance 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Wheels and tyre size 
	Manufacturers approved sizes or those suitable for 4X4 vehicles
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Drive terrain 
	4WD or 2WD only
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Fuel type 
	Petrol 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Engine 
	Engine size: 2500 – 4500cc litres 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Transmission
	Automatic 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Fuel tank capacity 
	Minimum 60 litres 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Airbags
	Minimum of 2 airbags for driver and passengers 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Number of passengers 
	Seating capacity should not be less than 5 including driver and front passenger 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Windows
	Electronic 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Security 
	Alarm system 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Brakes 
	· Hydraulic front disc and rear drum brakes

· Mechanical parking brake operating on transmission or rear wheels

· ABS braking system

· Brake system load sensing, proportioning and bypass
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	After sales services 
	The supplier must have an authorised agent/dealer in Uganda to cater for repairs and spare parts or indicate what arrangements he will put in place in case they are awarded the contract 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Additional required features 
	Power steering

Safety belts with warning buzzers

Side impact protection bars

Lockable glove box/compartment

Air Conditioning

Equipped with First Aid Kit

Car jack 
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Warranty
	Full warranty of minimum of 24 months/100,000kms whichever comes first
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Free service
	Months/duration or kilometres (km)
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information



	Miscellaneous equipment 
	· Manufacturers approved jack and tool kit 

· Two reflect red warning triangles 

· Owner’s manual in English 

·  One full size spare wheel and tyre secured by a lockable device
	 FORMCHECKBOX 
 Yes             FORMCHECKBOX 
 No

Comment/Additional information




By signing below, I confirm that our organisation can provide ASF with vehicle that meets the minimum required specifications 
Signature:

_________________________________

Name and Title:
_________________________________ 

Date: 


_________________________________
Annex 4 : Sworn statement about ineligibily criteria
I/We confirm that by signing below, I/we do not fall in the criteria for ineligibility mentioned in this RfQ and in case we are found to be ineligible, our quotation should be disqualified from the procurement process. 
Signature:

_________________________________

Name and Title:
_________________________________ 

Date: 


_________________________________
Thank you and we look forward to receiving your quotation.
Sincerely yours 

________________________________
Romain Ravet

Country Director, Uganda and Burundi  
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